AHHOTAUSA
K paGoueii mporpamme M CUMIIHHBI «OKyMeHTHPOBAHHE YIIPABJIEHYECKOMH
AeSITeJIbHOCTH»
no Hanpasjenno 38.03.01 «IxoHOMHKA»
npoduiab «byxraarepckuil yuer, aHAJIN3 U ayAUT»

OO6mas TPyA0eMKOCTh TUCIHILTHHBI COCTABIISET 3 3a4CTHBIC ANHUIIEL

@®opMa KOHTPOJISI: 3a4eT, KOHTPOJIbHas paborTa.

IlpeanosiaraemMble ceMecTphI: 4

Ieap JMCUMIVIMHBI: 1aTh 3HAHUS, HEOOXOMUMBIE [UIS TPABUIIBHOTO COCTABICHUS U
o(opMIIEHHSs TOKYMEHTOB, KOTOPBIE BOSHUKAIOT B MIPOLECCE NPHHATHA M PeaU3alnu
VIIPaBJIEHYECKUX PELICHHUH, OCBOUTH OOIIENPUHATEIE B MUPE IPEAIPHHUMATENBCTBA JICKCHKY
CTHJIb JIETIOBOH M KOMMEPUYECKOM KOPPECIIOHACHIIMH I CBOOOIHOTO  PaBHOIPABHOTO
OOIIEHHS C TAPTHEPOM.

YuefHas AMCHUILINHA «{0KyMEHTHPOBaHHE YIIPABJICHYECKOMH 1eATeTLHOCTI
BXOJAHT B BAPHATHBHYIO YaCTh FTYMAaHUTAPHOI0, COHAJBLHOT0 H IKOHOMHYIECKOI0 UK/

KpaTtkoe conepkaHue JUCIHUIUIHHBI: OCHOBHBIE IPUHIKIIEI PAOOTHI ¢ JOKYMEHTaMHU
HOPMATHBHO-METOIMYECKHUE AKTHI II0 BOIPOCAM pabOThI C IOKyMCHTaMU. PEKBH3UTEI 1
CTpyKTypa NOKyMeHTOB. OpraHU3allMOHHbIE JOKYMEHTEI. PacropsSIuTeIbHbIE TOKYMEHTBL.
MHpOpMaIHOHHO-CIIPABOYHBIE JOKYMEHTHI. JInuHble TOKYMEHTBI. [le/ioBast iepenycKa.
Tumnonorus obpaienuii. SI3p1K0BbIe GOPMYJIBI, YIOTPEOISEMBIC B TEKCTAX ACTOBBIX IHCEM.
MHocTpaHHBIE A3BIKOBBIE GOPMYJIBL, HCIOIB3yeMBIE B I€0BOH mepenucke. HoMeHKIaTypa aen
(GopMUPOBaHYSL, I€JI CUCTEMBI XPAHEHHSI TOKYMEHTOB.

B pe3yabTaTe u3ydeHHs! AUCHUIUIHHBI 0aKaIaBp A0/KeH 00/1a1aTh CIeAy0MHMH
001 eKYJILTYPHBIMH U MPOdecCHOHATbHBIMH KOMIETeHIHAMM:
OK-4 criocoGHOCTBIO K KOMMYHHKAIIMK B YCTHON U MUCEMEHHON opMax Ha PyCCKOM H
MHOCTPAHHOM SI3bIKaX UL PELISHHs 3a/1a4 MEXKIUYHOCTHOTO i MEKKYJIBTYPHOTO
B3aUMOJIEHCTBUS
OK-6 criocoGHOCTE UCIIONB30BATh OCHOBBI [IPABOBBIX 3HAHUH B pa3IMYHBIX cdepax
JIeSITeIbHOCTH
OITK-1¢cnocoOHOCTE pelnaTh CTaHAapTHEIE 3a1a4 TPOGECCHOHAIbHON IS TEIbHOCTH Ha OCHOBE
HHMOPMAIMOHHON 1 6GuGIHOrpadIecKolt KyIbTyphl C IPUMEHEHHEM HH()OPMAIIHOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJOTHI ¥ C y4ETOM OCHOBHBIX TpeOOBaHHH HH()OPMAIIHOHHON
6e30macHOCTH
[1K-13 croco6HOCTh IPUHAMATH YIACTHE B COBEPLICHCTBOBAHUHU U pa3paboTke yueOHO-
METOJUYECKOTO 0OeCIIeUeH S SKOHOMUYECKUX TUCLUIUINH
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